1. Cover Page
Introductory Information & Organizational Profile

	Name of the organization submitting the proposal: (Legal Name) and acronym
	

	Legal Status 
· Type of registration e.g. governing body 
· Date of registration
· Registration #
(Valid Registration Certificate containing Official Address to be Annexed) 
	

	NTN Number 
	

	List of BoD members along with CNIC numbers 
(%Women, youth and PWD)


	

	List key personnel/staff along with CNIC numbers and their qualifications. (Please annex the list)

	

	Bank Details (Details of the primary bank account with account number, bank name and branch)
	

	Year of latest Financial Audit & Name of Auditor Firm who conducted Audit (Audit report to be annexed) (Optional)
	



	Title of the proposal grant
Thematic Area Title/NOFO Number 
	


	Geographical coverage (Name of province, district, and UCs) of the Proposed grant project.

	

	(Proposed Duration) 
Estimated start /End date of the project. 

	

	Total proposed cost 

	

	Date of submission


	

	Contact information of the organization (complete Postal address ) Office Address 
	




	Contact Number 
landline and mobile telephone number
	


	Email Address 
	

	Name and title of the Contact Person 
	

	Signature of Contact person 

	




2. Table of Content

The Table of Contents should list all parts of the grant application, with page numbers, and list attachments. It will also serve as a checklist to ensure that all relevant documents have been included with the application. Applicants may add a page explaining abbreviations if it will contribute to the application’s clarity.


	Sr #
	Documents
	Page #

	1
	Cover Page 
	

	2
	Table of Content /Checklist 
	

	3
	Past Performance List of past projects (name of project, geographical area, source of fund, project period and cost)
	

	4
	Technical Description of Grant Application (Rational, approach and methodology of proposed activities, monitoring, reporting, visibility & sustainability)
	

	5
	Workplan as per template 
	

	6
	Cost Application (Simple budget aligned with the proposed activities)
	

	7
	Certification and Assurances documents
	

	8
	Annexures (Reports or evidences of past projects)
	

	9
	Proof of Registration (valid registration certificate, having official address) (existing projects being implemented)
Applicants must be Pakistani Not for Profit Organizations legally registered in Pakistan. Applicant must have necessary legal registrations such as trust deeds, registration with provincial Social Welfare Department, PCP etc.
	

	10
	NoC of relevant Authorities (any of current project)or support letter 
	

	11
	NTN Proof
	

	12
	List of BoD 
	

	13
	Organogram of the organization
	

	14
	List of key staff along with qualification and experience 
	

	15
	Last Audit report (optional)
	

	16
	Bank account number/ and bank statement
	

	17
	MOU with relevant authority. (valid during the last 1 year)
	



















3. Past Performance 

(Please list all previous projects implemented by your organization in last 5 years )

	Sr# 
	Name of the Project
	Thematic Areas of interventions 
( eg Child rights advocacy, education etc.)

	Geographical Area (UCs, Districts, Province)
	Name of Donor
	Project Period Duration (from-To)
	Project Cost/Amount 
	Beneficiaries coverage  
(e.g., # people with segregation of details (People disabilities, gender and sexual minorities, disadvantaged caste groups, and religious and ethnic minorities)
	Report /Case studies /publications related project (please write the name of document below and attach the document as Annex)

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	


	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
















4. Technical Description of Grant Application 

	Grant Title



	Thematic Area:



	Goal & Objectives:







	Rational 

Statement of the problem or opportunity, its Intended Impact and Target group (number of direct and indirect beneficiaries how they will benefit from the project and be involved in the project cycle. 










	Methodology:

Description of the approach or methodology proposed to address the requirements.
Explanation of how the proposed solution meets the needs outlined in the RFP.
Detailed description of the work to be performed: Key Activities of the project should be provided. 




















	Monitoring & Reporting schedule: 

How the organization will ensure the monitoring of the project and what will be the reporting methodology and frequency 





	Visibility & Branding:

How the organization will ensure the visibility and branding of the project for community and other stakeholders.






	Sustainability of the project:

The sub-section should include sustainability plan , explaining what aspects of the project interventions and benefits will continue after the completion of project. Applicants may note what measures they plan to take after the project period to monitor sustainability and to provide assistance to the project beneficiaries, indicating how recurring / ongoing costs will be managed. 

































5. Workplan

The proposed workplan should be aligned with the objective proposed activities and time line of project.


Project Title: 							Proposed Thematic Area:
Name of Organization:

	Sr #
	Activities 
	Quantity /Numbers 
	Time(required) 
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 7
	Month 8
	Month 9
	Month 10

	1
	Project Orientation 
	1
	2
day 
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


















6. Assurances and Certifications (not mandatory at the time of submission of application)
7. Annexures (supporting documents, Reports or evidences of past projects) (Attach here)
8. Proof of Registration (valid registration certificate having office address) (Attach true copy here)
9. NoC of relevant Authorities (any of current /previous project) or support letter of proposed project. please attach true copy 
10. NTN Proof (Attach here)
11. List of BoD (Attach here)
12. Organogramme of the organization (Attach here)
13. List of key staff along with qualification and experience (provide List ere)
14. Last Audit report if any (attach here)
15. Bank statement (Attach here)
16. MOU with relevant authority. (valid during the last 1 year) (Attach Copy here)
